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Notice of Southern University of Science and Technology

on the Arrangement of 2020 Summer Vacation

June 29, 2020

As per the decision of the university, we have the below arrangements for the 2020

summer vacation for faculty and staff of SUSTech.
1. Overall Arrangements

1.1 The 2020 summer vacation includes 30 working days from July 6 (Monday) to
August 14 (Friday). Faculty and staff participating in the SUSTech Autumn Meeting
of Strategic Planning and Development 2020 should apply for summer vacation

after July 10.

1.2 August 17(Monday) will be the date for faculty and staff to return to work. In
principle, faculty and staff on leave shall be back to work on time. All departments
or offices are required to prepare the statistics on attendance on the first day of the

new semester for submission to Office of Human Resources.

1.3 Faculty and staff who cannot take the summer vacation during the
abovementioned period due to work such as teaching and admission work can
have summer break from August 17 (Monday) to September 6 (Sunday) under the
condition of not affecting the teaching arrangements of the spring and autumn
semesters and other important work of the university and with approval from their

department or office.

1.4 All faculty and staff still need to perform the application and approval

procedures for annual leave in strict accordance with regulations of SUSTech for



leaves of faculty and staff. All days of the summer vacation (working days) are

counted as annual leave for the year.

1.5 Undergraduates of the Class of 2017 applying for the summer semester shall
return to the university on July 14. Undergraduates of the Class of 2017 in areas
with low-risk of COVID-19 infections can apply to the Residential College for
returning to the university directly. Students in areas with medium- and high-risk of
COVID-19 infections or students with a history of staying in medium- and high-risk
areas 14 days before returning to the university need to obtain approval by the
university before returning to the campus. The detailed arrangements for returning

to the university will be notified separately.
2. Teaching Arrangements

2.1 June 22 (Monday) to August 14 (Friday) is the summer semester of 2020, which
is a total of eight weeks. Colleges and departments with teaching schedules for
summer semester shall make full preparation for the teaching and the relevant
issues, and faculty who will give lectures shall complete the course plans as

scheduled.

2.2 August 17 (Monday) to September 6 (Sunday) is the time for offline exams and
offline lessons for experimental or practical courses for students in the spring
semester. August 28 (Friday) to September 6 (Sunday) is the period for placement
tests and the orientation for the 2020 freshmen. On September 7, all students will
start the fall semester (Monday). All academic departments are requested to be well
prepared for the teaching work, and reasonably coordinate the summer vacation of
the faculty of their departments. Detailed arrangements for teaching will be notified

separately.
3. Admission Arrangements

July 10 (Friday) to August 5 (Wednesday) is an important period of time for under-
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graduate admissions. All faculty members are invited to take part in the admissions.
Faculty and staff who have not completed the ability test for admission and the
publicity for admission of the designated province are not advised to take summer
vacation during this period. Detailed arrangements for admission will be notified

separately.
4. Duty Arrangements

4.1 Office of Human Resources shall coordinate the duty plan for workdays of all
departments and offices. In principle, university leaders and department heads shall
be on duty shift during the summer vacation. Each department/office shall arrange
at least one personnel on duty for coordination of works of their own departments or
offices on a daily basis and other personnel shall be coordinated by the
departments or offices for vacation and shift arrangements in accordance with the
nature of the post to ensure that the progress of the core work is not affected. Posts
of counter services and campus services shall be arranged in a coordinated
manner and responsible persons shall not be absent or leaving the post

unattended.

4.2 Office of Party Affairs and Administration shall coordinate the duty plan for
weekends and holidays of all departments and offices. At the university level, there
shall be one university leader with at least one middle-level cadre on 24-hour duty.
For each department, there shall be a department head (head of college,
department, office or Party organization) with one staff member on duty.
Emergency cases should be properly handled and reported to university leaders
overseeing the department or office and staff of Office of Party Affairs and

Administration on-duty in a timely manner.
5. Requirements for COVID-19 Prevention and Control

5.1 All faculty and staff are required to strictly abide by the regulations on COVID-19

prevention and control of the university. They shall neither travel to domestic areas



with medium and high risk of COVID-19 infections nor go overseas. If there are
indeed special reasons for traveling to domestic areas with medium and high risk of
COVID-19 infections or going overseas, each single case shall be reported to the
department head for approval and then to the university leader overseeing the
department or office for approval. Office of Human Resources shall then review and
approve the case and keep records. Faculty and staff, who leave Shenzhen due to
personal reasons and fail to return to work on time at the beginning of the next

semester, shall bear all the consequences thus caused themselves.

5.2 Faculty and staff who come back to campus after leaving Shenzhen shall
implement the rules and regulations about returning to work in the “Notice of
Southern University of Science and Technology on Adjusting Requirements on
Business Trips of Faculty and Staff during COVID-19 Prevention and Control
Period” (No.46 (2020) of SUSTech COVID-19 Prevention and Control) and “Notice
on Adjusting the Requirements and Arrangements for COVID-19 Prevention and
Control” (No.47 (2020) of SUSTech COVID-19 Prevention and Control) in a strict

manner.

5.3 The dedicated personnel for COVID-19 prevention and control of all
departments and offices shall submit the information of personnel leaving
Shenzhen during July 6 to September 6 that they consolidated in advance to Ms.
Peng Linyuan of Office of Party Affairs and Administration and Mr. Qiu Xiaohui of
Office of Health, Safety and Environment for filing, and the information of applicants
for nucleic acid tests to Mr. Song Zengwei of Preparatory Office of Affiliated

Hospital.

5.4 The dedicated personnel for COVID-19 prevention and control of all
departments and offices shall be up to date with the test results of faculty, staff and
students who are going to come back to campus after leaving Shenzhen during the

summer vacation. Only those tested negative are allowed to come back to study



and work on campus; information about those tested positive shall be reported to
the Office of the Steering Committee of COVID-19 Prevention and Control of
SUSTech immediately.

5.5 All faculty and staff shall raise safety consciousness. Please make sure that the
doors and windows are closed and that power is off at the office when leaving the
campus. In case of emergency, please call the 24-hour emergency hotline:
0755-88010110; 24-hour property service hotline: 0755-88010123; 24-hour
community health service hotline: 18218715551.

Thank you for your attention.

Attachment:

1. Notice on Adjusting Requirements on Business Trips of Faculty and Staff during
COVID-19 Prevention and Control Period (46)

2. Notice on Revising the Requirements and Arrangements for COVID-19
Prevention and Control (47)

3.Registration Form of Personnel Leaving Shenzhen during the Summer Vacation
(Jul. 6 - Sept. 6)

(Contacts: Peng Linyuan of Office of Party Affairs and Administration, phone
number: 15602313660, e-mail: pengly2017@sustech.edu.cn; Qiu Xiaohui of Office
of Health, Safety and Environment, phone number: 15625083658, e-mail:
giuxh@sustech.edu.cn; Song Zengwei of Preparatory Office of Affiliated Hospital,
phone number: 18576717339, e-mail: songzw@sustech.edu.cn)
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